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Job Description

Post title: Accountant - International Projects 
Date last updated/evaluated: JEP16801 20 May 2026
Author: Juliette Baker
School / Department:			Finance
Faculty / Directorate:			Professional Services
Job Family:				Management, Specialist and Administrative (MSA)
Grade:					Level 4
ERE Pathway (if applicable):		Not applicable
Post reporting to:	Substantively: Deputy Head of Financial Accounts (Enterprise & Company Accountant) 
Matrix management: Director of TNE
Post line report(s):			None
Post base location:			Hybrid: Campus / Home 

Job purpose: 	The postholder will deliver a range of varied and technically informed financial activities that support the successful development and operation of the University’s Transnational Education (TNE) portfolio. The scope of this role covers international campuses, at-scale strategic partnerships, collaborative international partnerships and potential in-country delivery models.
 	During the launch phase of new international projects, the role will focus on preparing and maintaining financial models (including Profit and Loss, Cashflow, Balance Sheet and KPI inputs), ensuring accuracy, consistency and clear audit trails. The postholder will provide timely financial information, analysis and guidance to the TNE team and liaise with external advisors where required.
 	Once projects move into business as usual, the emphasis will shift to supporting the implementation of consistent overseas accounting processes across the University Group, contributing to project evaluations, and ensuring that established international activities operate in line with agreed financial frameworks.
 	The role does not include activity relating to international students coming to the UK (e.g. agent commission).
 	The postholder will work with a good degree of autonomy, with guidance available and outputs subject to managerial review. 



Key accountabilities and indicative time allocation:
1. 40%
Projects’ ‘launch’ phases
· Prepare and maintain quality‑assure financial models ensuring accuracy, consistency and clear audit trails, to be used in the appraisal of TNE activities.  These models must ensure assumptions are clearly evidenced, reasonable and aligned with University Return on Investment (ROI) expectations.
· Produce proposals, presentations and briefing materials to support the finance leadership team, incorporating feedback promptly and accurately for review by senior stakeholders.
· Provide timely and specialist financial support to the Director of TNE and wider TNE team, contributing financial analysis and inputs to presentations, business cases and written reports to support informed decision‑making.
· Liaison with external advisors where required.
2. 30%
Projects’ ‘Business As Usual’ phases
· Maintain and update financial models used to support the appraisal and monitoring of established international activities, ensuring alignment with the University’s International Strategy.
· Contribute financial analysis to reviews of the University’s overseas operations, including assessments of international online course provision.
· Maintain awareness of related financial matters and escalate issues to specialist teams (e.g. tax, global mobility) when appropriate to help ensure established international activities operate in line with agreed financial frameworks.
· Support the implementation of consistent overseas accounting processes across the University Group.
· Support finance representation on TNE/International committees by preparing papers, analysis and updates, and deputising for senior colleagues where appropriate.
3. 25%
Campus/partnership support 
· Support the operationalisation of new international activities and subsidiaries and assist in reviewing and improving existing arrangements to ensure compliance and effective financial processes. Activities may include liaison with overseas advisors, assistance with entity registrations, initial bookkeeping and management reporting, supporting overseas colleagues, providing accounting support to HR/Payroll for overseas payroll, supporting company secretarial tasks and drafting operational processes.
· Act as a key point of contact for finance staff at international campuses and strategic partners, helping to resolve issues promptly and supporting the consistent application of finance procedures.
· Develop strong working relationships with colleagues involved in international activity across the University, acting as an early point of contact to identify emerging plans and ensuring these are promptly signposted to the relevant finance, tax and other professional service teams for advice and compliance support.
4. 5%
Any other duties as allocated by the line manager following consultation with the post holder. 
Internal and external relationships:
· Finance:  University Executive and Finance Leadership teams, Tax team, Financial Planning team and Faculty Finance teams
· TNE: Team (includes legal, HR), University leadership (Vice President International, DVPO, Associate Deans International)
· Data Analytics and Insight Team
· External financial and legal advisors 
· External operating/ commercial partners
· Other external contacts, which may include tax and government authorities

Special requirements:
Given the international time zones of our campuses, it will be necessary to participate in early morning meetings and calls on occasion.

Person Specification – Skills and Competencies
[bookmark: _Hlk187230474]All essential and desirable criteria outlined in this Person Specification will be assessed through a combination of recruitment application and CV, and where applicable numerical or written assessment.
Knowledge, Experience and Qualifications
Essential
· Substantial and authoritative practical knowledge and experience in the required operational discipline, supported by general theoretical understanding.
· The required level of knowledge and understanding will normally have been gained through some or all of the following:
· Qualified accountant with membership of a relevant professional body such as ICAEW, ICAS, ACCA, CIPFA or CIMA
· Vocational training
· Formal qualification(s) equivalent to Level 5 or 6 of the Regulated Qualifications Framework e.g. foundation degree or degree with honours, or Level 5 or 6 award, certificate, diploma, NVQ.
Desirable
· Experience of working within the higher education sector. 
· Experience of international partnerships or Transnational Education (TNE) projects of any scale.
· Advanced knowledge of Excel.
· Experience of and/or interest in developing skills in data visualisation.

Please note detailed / specialist tax knowledge and experience is not required for this role. 

Teamwork and Communication
Essential
· Delegates and/or collaborates effectively, understanding the strengths and weaknesses of colleagues.
· Ability to manage potentially conflicting stakeholders and ensure relationships are managed to support desired outcomes. 
· Works proactively with colleagues and other stakeholders, within and beyond the University, to achieve outcomes.
· Communicates effectively to develop understanding and achieve cooperation.
· Provides clear specialist advice, guidance and recommendations on complex issues.
· Enthused by working across cultures and time zones, developing expertise in international finance systems and contexts.

Planning, Organisation and Resource Management
Essential
· Plans and progresses a range of work activities within broad professional guidelines and established University policies and procedures.
· Works with a good degree of autonomy, exercising professional judgement to deliver accurate, timely and consistent outputs within agreed frameworks.
· Formulates development plans to meet current skill requirements.
· Demonstrates strong attention to detail, ensuring accuracy and consistency in all tasks and deliverables.
· Demonstrates an ability to move at pace and a bias to action.

Problem Solving and Initiative
Essential
· Can develop detailed understanding of complex and rapidly evolving problems and applies professional knowledge and experience to resolve them.
· Demonstrates a strong interest in Transnational Education (TNE) and awareness of how this drives activities in the University and UK higher education sector at large.

Job Hazard Assessment
A full health clearance is required for this role where any hazards marked “^”, using the agreed Occupational Health referral template available from here. Where a full health clearance is required, this will apply to all role holders, including existing members of staff.
Physical Environment
[bookmark: _Hlk181968470]Working outside ^							Not applicable
Exposure to noise levels >80dbA ^					Not applicable
Working with dust or fumes ^						Not applicable
Working with skin irritants ^						Not applicable
Working with chemicals (industrial or cleaning) ^			Not applicable
Working in a confined space ^					Not applicable
Working at height ^							Not applicable
Working with sewage ^						Not applicable
Contact with cytotoxins ^						Not applicable
Exposure Prone Procedure (EPP) work ^				Not applicable
Contact with clinical specimens or pathology work ^		Not applicable
Direct patient care or patient contact			               	Not applicable
Exposure to temperature extremes					Not applicable
Frequent hand washing						Not applicable
Ionising radiation							Not applicable

Psychological and Social Environment
Working shifts ^							Not applicable
Working nights ^							Not applicable
Lone working								Not applicable
Working with children							Not applicable
Exposure to persons with challenging behaviour			Not applicable
Working with larger groups						Not applicable

Equipment, Tools and Machines
Working with vibrating machinery or tools ^				Not applicable
Driving duties e.g. LGV, PCVs, forklift trucks ^			Not applicable
Food handling								Not applicable
Contact with latex							Not applicable

Physical Abilities
Prolonged physical movements or actions e.g. walking ^		Not applicable
Prolonged Standing or Sitting	 ^		               		Not applicable
Moving or handling heavy loads ^					Not applicable
Repetitive pulling or pushing ^					Not applicable
Repetitive climbing (steps, stools, ladders, stairs) ^			Not applicable
Repetitive crouching, kneeling or stooping				Not applicable
Repetitive lifting							Not applicable
Fine motor grips (e.g. pipetting)					Not applicable
Repetitive reaching below shoulder height				Not applicable
Repetitive reaching at shoulder height				Not applicable
Repetitive reaching above shoulder height				Not applicable
[bookmark: _Hlk187231256]
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